
 

STUDENT 
Financial Aid Awards 
After students complete their Financial Aid Application (FAFSA) online, our Financial Aid office will determine 
student eligibility for Federal, State, and Institutional aid by creating a Financial Aid Award Package.  
 

An important Financial change in our new and improved student system, Workday, is that students may receive 
multiple award letters based on anticipated aid. This is due to projections while action items are still pending, 
followed by an additional letter based on actuals. Please monitor your Workday Inbox closely, especially during 
your Admissions and Financial Aid eligibility periods each academic period!  
 

1. Review all Action Items in your Workday Inbox by clicking Go to Inbox or selecting the inbox icon. You 
can also view Financial Aid action items by clicking the Finances application, view My Financial Aid 
Action Items, and Go to Inbox. 

 
 

 

 

https://studentaid.gov/h/apply-for-aid/fafsa


 
2. Review the Action Items carefully. Upload the required documents or respond with the information 

requested. 
3. Click Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Accept/Decline Awards 
1. Through the Finances application, select View Financial Aid. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
2. Select the Academic Unit: [Pensacola State College]. 
3. Select the Award Year. 
4. Press OK. 

5. Review the Award Year Summary section for the current academic period. Grants and Scholarships will 
automatically show a status of Accepted and do not require additional actions. Loans and Work-Study 
offers must be accepted or declined by selecting the Accept/Decline Awards button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



6. After clicking, Accept/Decline Awards, students can accept or decline from the Decision box. Or edit the 
amount offered on Amount Accepted. 
7.  Click OK. 

Print Award Letter 
Students may print their Financial Aid Award Letter by selecting the Print Award Letter button.  
 
Print College Financing Plan 
Students may Print College Financing Plan by selecting the Print College Financing Plan button. 
   
 
 
 
 
 
 
 
 
 
 
 
 
 


