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How to rent a car with Avis/Budget 

1. Click here to start the registration.

https://www.carrental.com/abgPartners/sof/
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2. Enter the pick-up and return dates and location information.
 Select the “Business Travel” option box.
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3. Under the Florida Entity section, click the drop-down option arrow and choose the “College and
Universities” option.

4. Under the “Division” section, choose the drop-down option to select Pensacola State College
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5. Click the yellow “Find My Car” button.
 Additional information will populate underneath the College & Universities section and under

Pensacola State College when it is has been chosen (as shown above).

6. A new page will open with different car options to rent.
 (Example pictured below)
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7. Confirm the pick-up location at the top of the page and dates of the rental.
8. Select the car to rent from the options shown on this page by clicking under the price of the vehicle 

shown.  

9. A new page will open showing the reservation costs in the bottom right corner of page.
 (It will include taxes, but the College will not be charged taxes and this part of the reservation

will be removed when the reservation is submitted and finalized.)
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10. After confirming the base rate is correct, click the blue “Continue” button on the left side of the screen.

11. On the next page, you will enter your first and last name and your College email address before
entering the P-card information in the payment information at the bottom of this page.
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12. Choose the drop-down arrow in the “Payment Information” section.

13. Choose “Pay later at the Counter with a credit card.”  This should be the first option offered.

14. After selecting the “Pay later” option, click the blue “BOOK” button beneath this line.
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15. A new page will populate after clicking the “Book” button.  It includes that the Avis confirmation
number.  The reservation summary page also includes “Taxes and Surcharges.”
• The taxes and surcharges will need to be removed when the vehicle is picked up( by the Avis

counter person) when the P-card is charged.

17. Process Completed.

16.  Print the Confirmation Page.




