
Zoom Captioning 

Open your Zoom settings 

 

 

Go to the Advanced Settings section 

(If you don’t see Advanced, either make the window full-screen or scroll towards 
the bottom.) 

 



Scroll down to Closed Captioning 

 

 

Enable Closed Captioning along with the three features and Save Captions 

 

Zoom will automatically save the changes. 

 



During Zoom meetings, Enable Auto-Transcription in the toolbar. This allows each 
participant to choose whether or not they want to see the captions.  Zoom will 
automatically create captions when you record. 

 


